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Admission Appeal Form

[bookmark: _30j0zll]This form is for September 2026 entry into Reception 
and all in-year appeals
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Elliot Foundation Academies Trust Values
1. Put children first
a. We trust and value your professionalism
b. We share the responsibility for the learning and welfare of all of our children
c. Our purpose is to improve the lives of children
2. Be safe
a. Don’t assume that someone else will do it
b. Look after yourself, your colleagues and all children
c. We are all responsible for each other’s safety and well being
d. Discuss any concerns with an appropriate member of staff
3. Be kind & respect all
a. People are allowed to be different as are you
b. Kindness creates the positive environment we all need to flourish
c. This kindness should extend to ourselves as well as to others
4. Be open
a. If you can see a better way, suggest it
b. If someone else suggests a better way to you, consider it
c. We exist to nurture innovators and support those who take informed risks in
the interests of children
5. Forgive
a. We all make mistakes
b. Admit them, learn from them and move on
6. Make a difference
a. Making the world a better place starts with you
b. Model the behaviour that you would like to see from others









[bookmark: _3znysh7]Introduction

The Elliot Foundation Academies Trust (TEFAT) is the Admission Authority for its schools and therefore is responsible for managing the Admissions Appeals process. 

This form is to be completed by a parent/carer when appealing the admissions decision that you have received an unsuccessful offer at a school that is part of TEFAT.

We advise that parents/carers filling out this form see our Admissions Appeals Guide for Parents and refer to the Department for Education's guidance on the appeal process. 

Please use a black or blue pen to sign this form and write clearly in block capitals. 
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Appeal Form

Please indicate how you would prefer to conduct the hearing:
1. In person ☐ 
2. Remotely by video conference ☐ 

	1. Name of the Elliot Foundation school you are appealing to:
	



	2. Year of entry:
	





Please fill out the following section with information about your child.

	3. Name of child:
	Forename:
	Surname:



	4. Date of birth (DD/MM/YYYY):
	




	5. Gender of child:
	MALE/FEMALE 


(Please delete as appropriate)



	6. Address of child:



Postcode:
	









Please fill out the following section about yourself. 

	7. Title:
	



	8. Relationship to the child:
	




	9. Address:



Postcode:
	





(Leave blank if it is the same as the child)




	10. Telephone Number
	Name and relationship to the child
	Please tick preferred contact no.

	
	
	

	
	
	

	
	
	




	11. Email address
	Name and relationship to the child
	Please tick preferred contact no.

	
	
	

	
	
	



12. How do you prefer to be contacted? EMAIL / PHONE

[bookmark: _lnxbz9]13. Please use the box below to explain your grounds for appeal. For more information on what qualifies as grounds for appeal please refer to the Elliot Foundation Academies Trust guide and the Department for Education guidance. 

In the statement you should detail why you are eligible to appeal i.e why your child should attend that school for legitimate reasons or if you feel the admissions process did not follow the Admissions Code. 

Alongside this form, please attach any additional evidence or documentation that you feel will support your case. This may include letters from a medical professional or a social worker. 

	
































(If you need more space, please attach additional paper to this form)





14. Please tick as appropriate:


I wish to attend the panel in person              


I do not wish to attend the panel in person 


Parents/carers cannot decide a specific date for the hearing to take place. However, if there are any dates you are unavailable to attend, please specify here:

	



If you choose not to or fail to attend the appeal panel without notice, the panel will consider your written evidence and any other documentation in your absence, including this form.

If you are unable to attend the panel for another reason and give notice prior to the hearing date, it may be possible to reschedule the date and time.

I (parent/carer) will require a translator/interpreter to accompany me (please indicate): YES/NO

When attending the panel, you may bring a representative or someone who can provide you with support, i.e a friend, family member or translator. 

Under the current temporary regulations set out by the Department for Education, appeal panels can be held virtually.


Signature of parent/guardian:  …………………………………………………...         

Date: ………………………………
               

Please return this form to the school office either by post or email. Contact details are on the school website. Please mark your correspondence for the attention of the Admissions Officer
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